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Wedding Ceremony & Reception Planner 
**Please return entire packet 4-6 weeks prior to event.** 

 

 

Bride____________________  Groom___________________ Event Date_______________ 

 

Contact Information 
 

Ceremony Facility:   Name____________________ 

     Address_______________________________________________ 

Ceremony Facility Contact:  Name____________________ Telephone____________________ 

Reception Facility:   Name____________________ 

     Address_______________________________________________ 

Reception Facility Contact:  Name____________________ Telephone____________________ 

Event Coordinator:   Name____________________ Telephone____________________ 

Caterer:    Name____________________ Telephone____________________ 

Photographer:    Name____________________ Telephone____________________ 

Videographer:    Name____________________ Telephone____________________ 

 

Formal Bridal Party Announcement Information 

  Bride’s Parents:     Groom’s Parents: 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  Flower Girl:      Ring Bearer: 

  ___________________________________  ___________________________________ 

  Bridesmaids:      Groomsmen: 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  ___________________________________  ___________________________________ 

  Maid/Matron of Honor:    Best Man:  

  ___________________________________  ___________________________________ 

Bride and Groom: 

      _____________________________________________________________________________ 

(Please indicate exactly how you would like to be announced (i.e., Mr. & Mrs., first names only, ect.)) 
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Wedding Ceremony & Reception Planner (continued) 

Wedding Ceremony Music 

Yes___ No___  Pre-ceremony:     � Classical     � Ballads     � Jazz     � Other_______________ 

Yes___ No___  Mother’s Processional:     Title________________________________________ 

Yes___ No___  Wedding Party Processional:    Title____________________________________ 

Yes___ No___  Bridal Processional:    Title___________________________________________ 

Yes___ No___  Recessional:     Title_________________________________________________ 

 

Reception 

Yes___No___               Announce Receiving Line: 

Yes___ No___  Announce Bridal Party 

Yes___ No___  Announce Bride and Groom 

Yes___ No___  Announce Food Service: 

Yes___ No___  Toasts: 

   -By Best Man    Name_______________________________ 

   -By Maid/Matron of Honor  Name_______________________________ 

   -By Other______________  Name_______________________________ 

Yes___ No___  Announce Cake Cutting 

Yes___ No___  First Dance (Traditionally for the bride and groom only) 

    Title____________________  Artist______________________________ 

    � By Yourselves     � Half-way through dance invite:_________________ 

Yes___ No___  Father/Daughter & Mother/Son Dance (Traditionally parents and family join bride and groom) 

    Title____________________  Artist______________________________ 

    � By Yourselves     � Half-way through dance invite:_________________ 

Yes___ No___  Bridal Party Dance (Traditionally guest join for open dancing halfway through) 

    Title____________________  Artist______________________________ 

    � Half-way through dance invite:_________________________________ 

Yes___ No___  � Money dance or     � Money Tree or     � Confetti Launcher   When:________ 

Yes___ No___  � Bouquet &     � Garter Toss Songs_______________&______________ 

Yes___ No___  Farewell Dance (Closing song for bride, groom and guests) 

    Title____________________  Artist______________________________ 

Comments:__________________________________________________________________________ 

____________________________________________________________________________________ 


